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How to Use this Guide

(JARG) is to detail the processes used by Peer

-m The purpose of this Job Aid Reference Guide
Reviewers to perform the following:

* Open Assessment Case * View Application
* Print Application * Review Solicitation
 Complete Initial Review * Print Assessment

* Back, Close, Save, Continue * Complete Final Review

* Complete Edits to Change
Requested Applications

This guide is part of a larger training resource library
that includes self-guided eLearning videos and
infographics. All training resources are accessible on
the JustGrants Training & Resources page.

Linked Content

== |NIS JARG utilizes a chapter-linked Table of

bome Contents. A link is included on each page to help
the user quickly return to the Table of Contents by
selecting the Home icon located in the bottom left corner.

IMPORTAN

* The system does not auto save work.

* A warning message displays after ten (10) minutes of
inactivity (per security requirements).

* Users are automatically logged out if they are inactive
for 15 minutes (per security requirements).

* Unsaved work will not be saved at logout.
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Peer Reviewer Assessment
Overview

Peer Reviewers perform two types of
application reviews: Initial and
Collaboration.

Initial Review - The Peer Reviewer reviews an application
against the solicitation criteria. The Peer Reviewer
completes the scores and enters comments for strengths
and weaknesses into each assessment.

Collaboration Review - Once the initial assessments are
completed, Peer Reviewers on the panel convene in a
collaboration session to discuss the applications. After
the session, each reviewer submits their final scores in
JustGrants and finalizes the strengths and weaknesses
comments. Not all solicitations go to collaboration
review. The strengths and weaknesses are provided to
the applicants not awarded once awards are made by
OJP. Awarded applicants may ask for their peer review
summaries.

NOTE: NIJ provides all applicants peer reviewer
summaries.
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Purpose of Peer Review

Assessment

The Peer Reviewer completes the initial scores
and comments for strengths and weaknesses, which are
entered into the assessment.

Then, the Peer Reviewer completes the final scores after
the collaboration session and finalizes the strengths and
weakness.

The strengths and weaknesses are provided to the
applicant once awards are made. Note that not all
solicitations or applications go to collaboration review.

Peer Reviews are assessed using one of three scoring
formats:

Qualitative

The Peer Reviewer selects an overall rating of Highly
Recommended, Recommended, or Not Recommended.

Quantitative

The Peer Reviewer selects a numeric score from O to 10
for each criterion.

Hybrid

The Peer Reviewer selects both a numeric score from O
to 10 for each criterion and an overall rating of Highly
Recommended, Recommended, or Not Recommended.
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Assessment Status Codes

Initial Assessment Status Definitions

* Pending-AssessmentlinitialReview - The Peer Reviewer
is working on completing the assessment status.

Pending-InitialReviewCompleted - The Peer Reviewer
has submitted the assessment.

Pending-ChangeRequest - The assessment has been
returned to the Peer Reviewer for edits.

Collaboration Assessment Status Definitions

* Pending-CollaborationReview - The assessment is in
the Peer Reviewer’s worklist to be completed.

Pending-FinalReviewCompleted - The assessment has
been submitted by the Peer Reviewer.

Pending-ChangeRequest - The assessment has been
change requested to the Peer Reviewer to make

changes.
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Open Assessment Case

Select Peer
Steps 1-2 Review Portal
Tile

1) Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

2) Select the Peer Review Portal icon.

(L) ourssiviiiisituicn Q [search your apps PeerRevAdmOAAMS
* S ISTIC arch your apps US Department of Just
XN
A MyApps
DOJ Apps
DOJ Apps ;
st sacton @ @ JUSTgrants
A Notifications JUSTyrants
JUSTy
DIAMD Access Peer Review Portal ;
anager ntem Peer Review Portal
@® Add section
La ds ago
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Open Assessment Case

Select
Step 3 Assessment
Case ID

Locate the assessment to open from the My Worklist section.

3) Select the Case ID for the assessment case to review.

NOTE: Columns can be filtered or sorted.
To filter:

* Select the Upside-Down arrow|  |;
» Select the checkbox or type in text to search to select Assessment;
» Select the Apply button.

To Sort:

e Select the Small arrowD or select the title of the column header.

JUSTgrants

CE GRANTS SYSTEM

Home Welcome IntPeerReviewerOJP jgitsint office | OP-0

Peer Review Profile ~ Alerts (0)

~ Title

~ My Worklist

results

CaselD ™ Date Due " Urgency Application Number © Organization © Title Panel Number © Review Status ©

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1 Pending-Collab
07/25/2021 ©-894 Past Due PROJECT; MCDONALDS Panel 1 Pending-CollaborationReview
07/25/2021 © 894 Past Due PROJECT; MCDONALDS Panel 1

PRV-29010 07/29/2021 © 891 Past Due PROJECT: MCDONALDS Panel4

Training

07/29/2021 ©.891 Past Due  GRANTS-

ALDS

Privacy Policy PRV-20006 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Recesis 07/31/2021 © -889 Past Due EY 2022 Collabora m Initiative Program Panel 7
07/31/2021 © -889 Past Due EY 2022 Collaborative Reform Initiative Program Panel 7 Pending-AssessmentInitialReview

07/31/2021 © 889 Past Due GRANT1-1553-4720-3 QP FY 2022 Collabora m Initiative Program Panel 7

07/31/2021 ©.889 Past Due GRANTS-pebd-4441-b28e-2caa8b3730a4 QIR EY 2022 Collaborative Reform Initiative Program Panel 7

07/31/2021 © 889 Past Due  GRANT1-3deb-4955 oP Panel 5

07/31/2021 © 889 Past Due  GRANT1-1b30-4dd3-b366-6 oP EY 2022 Collaborative Reform Initiative Program Panel 5

07/31/2021 © 889 Past Due 50a5-46b7-b184-106! EY 2022 Collabo Panel 5
08/04/2021 © -885 Past Due 4216-8013-87c635cfa fo] EY 2022 Collaborative Reform Initiative Program Panel 8 iew

08/04/2021 © -885 Past Due -4101-b0fe-5df268886021  OJP FY 2022 Collabo m Initiative Program Panel 8
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Open Assessment Case

Step 4

Review
Assessment
Information

4) Review the Information Header at the top of the screen. The

header will include:

* Application Number (GRANTXXXXXXX)

* Solicitation Title
* Project Title

 Applicant Name Case |ID

 |nitial Review or Final Review Due Date

NOTE: For any questions regarding the peer review process, contact the

Collaboration Coordinator indicated in the header.

Home Assessment

4 Peer Review Profile

Application Number ‘GRANTO00802206
Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
Case D PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collabor: Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Revi rmat Initial Only Review
Initiz| Revi ue Date 10/28/2023
First Accessed By PeerReviewer 10/2372023
Initial Review o Statement of Problem
DUE IN 2 MONTHE 8 DAYS AGC
Project Design and Implementation
Trainin| g Resources Statement of Problem
Privacy summa
test i
Recent: See al
Initial Quantitative Score Wel Submit Assessment
v 50
strength: —
Format Font si B I U @ M@ ® BEE E s EE

PRV-45232

PRV-45225
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Open Assessment Case

_ Assessment
Button Options Buttons Options

At the bottom of the assessment screen, below the Initial Review
Fields, are the following buttons:

« Comments Text Box - Only add a comment in the comment text
box if responding to a question from the Collaboration Review
Coordinator. Generally, this is used if the Assessment
is returned, or change-requested for editing.

* Close - Close the assessment and return to My Worklist on the
Home screen. A confirmation screen will appear that allows
comments to be saved by selecting the Save button before the
screen closes. Save all work before exiting.

 Save - Save edits made to scores, ratings, strengths, and
weaknesses.

« Continue - Save edits made to scores, strengths, weaknesses,
then advances to the next assessment screen.

£
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View Application

Select Peer

Steps 1-2 Review Portal

Tile

Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

Select the Peer Review Portal icon.

A MyApps
DOJ Apps

Add section @

A Notifications

Q_ fsearch your apps PeerRevAdmOAAM3
e US Department of Just

DOJ Apps 4
JUSTyrants
@ JUSTyrants :
DIAMD
DIAMD Ac Peer Review Portal 5
Manager fntome Peer Review Portal

©

® Add section
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View Application

Select
Step 3 Assessment
Case ID

3) Select the application Case ID to open the Assessment case.

NOTE: Columns can be filtered or sorted.
To filter:

* Select the Upside-Down arrow | - |;
* Select the checkbox or type in text to search to select Assessment;
» Select the Apply button.

To Sort:

e Select the Small arrow B or select the title of the column header.

JUSTgrants

CE GRANTS SYSTEM

Home Welcome IntPeerReviewerOJP jgitsint office | OP-0
a
Peer Review Profile ~ Alerts (0)
No data 1o

~ Title

~ My Worklist

results

CaselD ™ Date Due " Urgency Application Number © Organization © Title Panel Number © Review Status ©

07/25/2021 © 894 Past Due

PROJECT: MCDONALDS Panel 1

Pending-Collab

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1 Pending-CollaborationReview

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1

PRV-28010 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Training

07/29/2021 ©.891 Past Due  GRANTS-

ALDS

Privacy Policy PRV-20006 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Recesis 07/31/2021 © -889 Past Due EY 2022 Collabora m Initiative Program Panel 7
07/31/2021 © -889 Past Due EY 2022 Collaborative Reform Initiative Program Panel 7 Pending-AssessmentInitialReview

07/31/2021 © 889 Past Due GRANT1-1553-4720-3 QP FY 2022 Collabora m Initiative Program Panel 7

07/31/2021 ©.889 Past Due GRANTS-pebd-4441-b28e-2caa8b3730a4 QIR EY 2022 Collaborative Reform Initiative Program Panel 7

07/31/2021 © 889 Past Due  GRANT1-3deb-4955 oP Panel 5

07/31/2021 © 889 Past Due  GRANT1-1b30-4dd3-b366-6 oP EY 2022 Collaborative Reform Initiative Program Panel 5

07/31/2021 © 889 Past Due 50a5-46b7-b184-106! EY 2022 Collabo Panel 5
08/04/2021 © -885 Past Due 4216-8013-87c635cfa fo] EY 2022 Collaborative Reform Initiative Program Panel 8 iew

08/04/2021 © -885 Past Due -4101-b0fe-5df268886021  OJP FY 2022 Collabo m Initiative Program Panel 8

Peer Reviewer | 15




View Application

Step 4

Select View
Application
Button

4) Select the View Application button in the bottom right frame to
open a new window to view the application.

NOTE: The Peer Reviewer can view a read-only PDF version of the solicitation
and the application attachments by selecting the Download Solicitation
button and the Download Application Attachments button in the bottom right

frame.

NOTE: The function to download application attachments does not include
web-based forms (e.g., budget, abstract). Printing web-based forms is

discussed in the Printing Application section.

JUSTgrants
Home Assessment

Application Number
Solicitation Title

Project Title

Applicant Name

Case D

Collabaration Coordinator
Collal
Peer

First Accessed By PeerReviewer
Initial Review
DUE IN 2 MONTHS & DAYS AGH

Training Resources statement of Problem

Format - Font

| PENDING-ASSESSMENTINITIALREVIEW |

GRANTODE02206

Test

Test Descriptive Title of Application's Project
JustGrants Test Org26

PRV-45153

PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV

AdmMinisOAAM@ojp.usdoj.stg

10/23/2023

o Statement of Problem

Project Design and Implementation
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View Application

Steps 5-6

Select
Expansion
Carets

5) Select the caret (>) to expand each subsection to view the
webforms.

6) Select the Attachment links to download and view a copy of the
application attachment file.

NOTE: For easier viewing, it is recommended to select the caret (>) next to
each subsection to collapse the section header while moving down the list.

& Home Assessment

4 Peer Review Profile

Project Title
Applicant Nt
Case D

Collabarati
Collaborati

Peer Reviewl

Initiz] Revie

Initial Revig
DUE IN 2 MONTH|

et Grant Package A-448492 - Work - Microsoft Edge

>

B hijgey/stage-grants.ojp.usdoj.gov/prveb/PRAuth/app/IGITS_/3yZ6Bxxi_IpE3yz4Y2C7ax2t-ARA3VOG* /1A
G@ ( 00802206 ) [T (O Due October 23, 2023 2:16:00 PM EDT

Standard Applicant Information

Proposal Abstract

Proposal Narrative

Budget and Associated Documentation

Memoranda of Understanding (MOUs) and Other Supportive Documents

Disclosure and Assurances

Other

Programmatic Findings

Certified

BTHREAD3?pyActivity=%40baseclass.doUlAction&eventSrcSectio.. @ A [

Application attachments (8)

Statement of Problem

Project Design and Implementation

Ssummary

Submit Assessment

= - Case details
s vl Lastupdated by A
|
| .
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View Application

Expand Budget
Step 7 and Associated
Documentation

7) Select the caret to expand the Budget and Associated
Documentation section, which will open to the Budget Summary
Table that features a summary of the budget.

NOTE: For easier viewing, it is recommended to select the caret (>) next to
each subsection to collapse the section header while moving down the list.

3 JU§!'grants reen Grant Package A-448492 - Wark - Micrasaft Edge - o X o 5 o
F' JUSTICE GRANTS SYSTEM A0

& hitps://stage-grants.ojp.usdoj.gov/prweb/PRAuth/app/JGITS_/3yZ6Bxa_IpE3yz4YzCTax2t-ARA3VOG™/I TABTHREAD3 ?pyActivity=S%40baseclass.doUlAction&eventSrcSectio.. @ A

a - ~
& Home Assessment [ PenDin | ( Actions ~ )
~ Budgetand Associated Documentation . /

Application Number Year 1 Total

solicitation Title

Project Title Personnel 1 30 $0.00
Applicant Name
CaselD Fringe Benefits 50 $0.00

Collaberation Cocrdinator
Collaboration Coerdinator Email Travel 50 50.00

Peer Review Format

Initial Review Due Date Equipment §100 $100.00
First Accessad By PeerReviewer Supplies 50 50.00
Construction 50 $0.00
Initial Review em
DUE IN 2 MONTHS 11 DAY
SubAwards 50 50.00
Blementation
Trainin, g Resources Statement of Problem Procurement 0 $0.00
— Contracts
R test
Other Costs 50 50.00
Recent: See al
Initial Quantitative Scor
~ Total Direct $100 $100.00
Costs
Strength: Indirect Costs ~ $0 $0.00
nt
Format Font si
Total Project 5100 $100.00
Costs ttachment

Total Project Cost
Breakdown
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View Application

Expand Specific

Steps 8-9 Budget
Categories

8) Scroll down and select the caret to the individual budget
categories in Budget Detail Summary View to view budget
details and narratives.

9) Select the caret to expand the specific budget category section
to find each year’s budget details and narrative information
(e.g., Personnel, Fringe, Travel, etc.).

NOTE: If a specific budget category is blank, funds were not requested for that
category. If there is no budget, notify the Panel Lead so that they can provide
the Reviewer with additional guidance.

[ ¢ JU§!'grantS Grant Package A-448492 - Work - Microsoft Edge = [m] P ey o
) A SR EEEL )  https;//stage-grants.ojp.usdoj.gov/prweb/PRAuth/app/)GITS_f3yZ6Bxd_lpE3yz4YzCTax2t-ARd3VOG™/ITABTHREAD3?pyActivity=%40baseclass.doUlAction8eventSrcSectio.. € A [}
me Assessment [ penping Budget Detail Summary View ( Actions ~ )
Budget Category
& Peer Review Profil
Application Number v Persomnel
solicitation Title Budget Year
> Year1
. i Non-Federal Amt
Name Position salal Rate Time Percentage yo45 cost Federal Amount
v Worked of Time (%) (Match or Prog Inc)
Total Non-Federal Amt
Personnel Total Cost Total Federal Amou
50 (Match or Prog Inc) 5
Initial Review $0 lem
DUE IN 2 MONTHS 11 DAYS AGO
al Marrative
|plementation
Training Resources Statement of Prablem
Privacy Policy
. test
Recents See al
Initial Quantitative Score — )
Fringe Benefits
4 ~
EE Travel
Strength:
Equipment
Format - | Font
Supplies
Construction n Attachments )
SubAwards
Procurement Contracts
Other Costs
Assessment Indirect Costs
PRV-45233 1 Live Ul S A
v
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Print Application

Select Peer

Steps 1-2 Review Portal

Tile

Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

Select the Peer Review Portal icon.

A MyApps
DOJ Apps

Add section @

A Notifications

[ Q_ fsearch your apps ]

US Department of Just

DOJ Apps 4
JUSTyrants
@ JUSTyrants :
DIAMD
DIAMD Ac Peer Review Portal 5
Manager fntome Peer Review Portal

©

® Add section

Peer Reviewer | 21
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https://diamd-auth.usdoj.gov/app/UserHome?iss=https%3A%2F%2Fdiamd-auth.usdoj.gov&login_hint=Alan.Gemoets%40usdoj.gov
https://diamd-auth.usdoj.gov/app/UserHome?iss=https%3A%2F%2Fdiamd-auth.usdoj.gov&login_hint=Alan.Gemoets%40usdoj.gov

Print Application

Open
Step 3 Assessment

3) Select the application Case ID to open the Assessment case.

NOTE: Columns can be filtered or sorted.
To filter:

* Select the Upside-Down arrow| — |;
* Select the checkbox or type in text to search to select Assessment;
» Select the Apply button.

To Sort:

e Select the Small arrow B or select the title of the column header.

JUSTgrants

CE GRANTS SYSTEM

Home Welcome IntPeerReviewerOJP jgitsint office | OP-0

Peer Review Profile ~ Alerts (0)

~ Title

~ My Worklist

results

CaselD ™ Date Due " Urgency Application Number © Organization © Title Panel Number © Review Status ©

07/25/2021 © 894 Past Due

PROJECT: MCDONALDS Panel 1

Pending-Collab

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1 Pending-CollaborationReview

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1

PRV-28010 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Training

07/29/2021 ©.891 Past Due  GRANTS-

ALDS

Privacy Policy PRV-20006 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Recesis 07/31/2021 © -889 Past Due EY 2022 Collabora m Initiative Program Panel 7
07/31/2021 © -889 Past Due EY 2022 Collaborative Reform Initiative Program Panel 7 Pending-AssessmentInitialReview

07/31/2021 © 889 Past Due GRANT1-1553-4720-3 QP FY 2022 Collabora m Initiative Program Panel 7

07/31/2021 ©.889 Past Due GRANTS-pebd-4441-b28e-2caa8b3730a4 QIR EY 2022 Collaborative Reform Initiative Program Panel 7

07/31/2021 © 889 Past Due  GRANT1-3deb-4955 oP Panel 5

07/31/2021 © 889 Past Due  GRANT1-1b30-4dd3-b366-6 oP EY 2022 Collaborative Reform Initiative Program Panel 5

07/31/2021 © 889 Past Due 50a5-46b7-b184-106! EY 2022 Collabo Panel 5
08/04/2021 © -885 Past Due 4216-8013-87c635cfa fo] EY 2022 Collaborative Reform Initiative Program Panel 8 iew

08/04/2021 © -885 Past Due -4101-b0fe-5df268886021  OJP FY 2022 Collabo m Initiative Program Panel 8
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Print Application

Select View

Step 4 Application
Button

4) Select the View Application button in the bottom right frame to
open a new window to view the application.

JUSTgrants

JUSTICE GRANTS SYSTEM

Home Assessment

Peer Review Profile
Application Number ‘GRANTO00802206
Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
Case D PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Initial Only Review
Initiz| Review Due Date 10/28/2023
First Accessed By PeerReviewer 10/2372023
Initial Review o Statement of Problem
U2 MONTHS £ DAYE AGO:

Project Design and Implementation

Statement of Problem

Privacy Policy Ssummary
test
Recents
Initial Quantitative Score Weight Submit Assessment
v 50
strength:
Format - | Font - | size B I Ul @@ xx = BEE| ¥ L w2 A- B

Case details

Last updated by A
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Print Application

Step 5

Select
Expansion
Carets

5) Click on the caret (>) to expand each subsection to view the

webforms.

Juirgranw resa Grant Package A-448492 - Work - Micraseft Edge

USTICE GRANTS SYSTEM 2 higsy/stage-grants.ojp.usdoj.gov/pn

PRAuth/app/JGITS_

& Home Assessment (00802206 ) (V) Due October 23, 2023 2:16:00 PM EDT

Peer Review Profile

Application

solicitation 1

Project Title > |l standard Applicant Information

Applicant N3

Case ID

Collabaoratiof > | Proposal Abstract

Collaboratiof

Peer Review|

Initial Reviel | Proposal Narrative

First Accesse

> | Budget and Associated Documentaticn

Initial Revi

> § Memoranda of Understanding (MOUs) and Other Supportive Documents

Training Resources Statement of
Privacy Policy, A A c
. test >
Recents
Initial Quanti
~ » || Disclosure and Assurances
Strength:
Format
> || Other
» || Programmatic Findings
s
Certified

=0

Application attachments (8)

; I 2 | Comrespondence ...
©ct 20, 2023 02:22 PM EDT

A-43840 | Corraspondsnca
©ct 20, 2022 02:22 PM EDT

A-438402 | Corraspondsnca
©ct 20, 2023 02:40 PM EDT

ram/Project
©ct 20, 2023 02:40 PM EDT

»

statement of Problem

Project Design and Implementation

Summary

Submit Assessment

Case details

vl Lastupdated by A
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Print Application

Step 6 Select Ctrl + P

6) Select Ctrl + P to open the print window.

E) JUSTrants 0 0

USTICE GRANTS SYSTEM

tions ~ )

& Home Assessment  Penil | . -
Grant Package ( 00802206 ) EEZEEIE ( Due October 23, 2023 2:16:00 PM EDT

Peer Review Profile
Application Number
solicitation Title
Project Title
Applicant Name ~ Standard Applicant Information
Case D
Collaboration Coordinator
Callaboration Coordinator Email Funding Opportunity

Peer Review Format

Initial Review Due Date Federal Agency Name Funding Opportunity Number Funding Oppertunity Title
Bureau of Justice Assistance 0-BJA-2023-185400-5TG Test
First Accessed By PeerReviener Competition Identification Competition Identification Titlte  Due Date
Number — October 23, 2023 2:16:00 PM EDT ‘
Initial Review T ID statement of Problem
DUE IN 2 MONTHS 11 D&

Project Design and Implementation

Training Resources Statement of Problem

Privacy Policy, et Summary
es

Project Information

Recents

Submit Assessment

Initial Quantitative 5

v Project Title Proposed Project Start Date Proposed Project End Date
Test Descriptive Title of Application's  1/1/23 7/30/24 |
Strength: Project =
= ) Applicant Estimated Funding Program Income Estimated
Fomat - Fom s Federal Estimated Funding (Non-Federal Share) Funding

(Federal Share) 0.0 a0

100.0

Total Estimated Funding

100.0

I Areas Affected by Project (Cities, Counties, States, etc.) Case datails
v
Last updated by A
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Print Application

Step 7

Select More
Settings

7) Scroll down and select the More Settings option from the print

window.

JUSTgrants

USTICE GRANTS SYSTEM

Assessment

Peer Review Profile

Application Number
Solicitation Title

Project Title

Applicant Name

Case ID

Collaboration Coordinator
Collaboration Coordinator Ei

Peer Review Format

Initial Review Due Date

First Accessed By PeerReviev|

Training Resources

Statement of Problem

Privacy Policy
: test

Recents

Initial Quantitative Score
essment

v

strength:

Format - | Font

Print
Total: § sheets of paper

[

0 Portrait

Landscape

Pages
O A

: ) Odd pages only

: ) Even pages only

Color

Coler

Print on both sides

Print on one side

More settings

Print using s Fhift+P)

“ Ca n(el

Grant Package { DOBOZ20E )

~ Standard Applicart Information

Funding Opportunity

Federal Agency Name

Funding Oppartunity
Bureau of |ustice Assistance Humber

O-BJA2023-185400-5T5

Number Title

Project Information

Project Title Proposed Project Start
Test Descriptive Titke of Bata

Application's Project nzs

Federal Estimated Funding  Applicant Estimated
(Federal Share) Funding (Non-Federal
0.0 Share)

Total Estimated Funding 00

0.0

Areas Affected by Project (Cities, Counties, States, etc)

Type OF Applicant

Tune of Annlicant 1 Salect Anolicant

Due Ociober 23, 2023 116:00 PM EDT

Funding Opportunity Title
Test

Due Date
October 23, 2023 21600 FM E1

Proposed Project End
Date

73024

Program Income Estimated
Funding

oo

D Statement of Problem

Project Design and Implementation

summary

Submit Assessment

Case details

Last updated by
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Print Application

Steps 8-9 Print Application

8) Set the scale percentage to 70. This will allow for all information
to fit across the printed paper.

9) Select the Print button to print the application.

: ) JUSTyrants , a

USTICE GRANTS SYSTEM Print
" A Total: & sheets of paper
& Home ssessment Grant Package ( oogozzos ) Due Qomber 23, 2073 21600 PM EOT
a
Peer Review Profile
Application Number Letter v
Solicitation Title - Standard Applicant Infarmation
Project Title
) Scale (%)
Applicant Name Funding Opportunity
Case D () Fitto printable area Federal Agency Name Funding Opportunity Funding Oppartunity Title
Cellaboration Coordinator Bursau of Justice Assistante lumber Test
O-EpA-2023-185400-5TG
Callaboration Coordinator Er] ;
O Actual size B - . Due Date
Peer Review Format Mumber Title October 23, 202321600 PM EC
Initial Review Due Date ( ) ] 70
First Accessed By PeerReview
Pages per sheet
Praject Informatian
Initial Review Statement of Problem
DUE 142 MONTHE 11 DA 1 ~ Project Title Proposed Project Start Proposed Project End
Test Descriptive Titke of Date Date
Application's Praject iz 73024
X Federal Estimated Funding  Applicant Estimated Program Income Estimated Project Design and Implementation
Training & Statemant of Problem Quality (Federal Share) Funding (Noa-Federal Funding
100.0 Share} oo
Privacy Policy Total Estimated Funding p summary
Privacy Policy .
test 600 dpi ~ 1000

Recents
Submit Assessment

Initial Quantitati

essment - Margins
53

Areas Affected by Project (Cities, Counties, States, etc)

strength: Default v

Format - | Font

Options

) Type Of Applicant
| | Headers and footers

Tune af Annlieant 1 Ralact Annkicant

Case details

Last updated by A
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Print Application

Print
Steps 10-11 Attachment

10) Select an attachment link to download and view the attachment.

11) Select Ctrl + P to open the print window and follow print
instructions from previous page.

NOTE: Another way to view attachment is by opening each caret of the grant
package and the attachments will be visible in for the sections that have an
attachment. Select the attachment to open.

_JU§Erants veas Grant Package A-442492 - Work - Microsoft Edge = u] X 0o 3 0
Al st cranTs svsTER

) https://stage-grants.ojp.usdoj.gov/prweb/PRAuth/app/IGITS_/3yZ6Bx:d_IpE3yz4YzCTax2t-ARd3VOG*/ITABTHREAD3?p... &, A
& Home Assessment [ PEnDIN | a ctions ~
> Disclosure and Assurances
& Peer Review Profil
Application Number
Solicitation Title
Project Title > Other
Applicant Name
Case ID
Collaboration Coordinator o
) ; » Programmatic Findings
Collaboration Coordinator Email
Pear Review Format
Initia| Review Due Date
Certified
First Accesse d By PeerReview:
Initial Review | Application attachments (8) ' statement of Problem

Project Design and Implementation

I summary

Ent
A4 jence .
Recents Seeal Oet 20, 2023 02:22 PM EDT

Submit Assessment

Application GRANT... _———
ence ... :

I & Live Ul Case details

Peer Reviewer | 28




Review Solicitation




Review Solicitation

Select Peer

Steps 1-2 Review Portal

Tile

Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

Select the Peer Review Portal icon.

Search vour - PeerRevAdmOAAM3
[ Q fpeareh your apes ] US Department of Just..
TR
DOJ Apps ;
@ JUSTgrants
@ JUSTyrants
DIAMD Access Peer Review Portal 5
Mansger (tern Peer Review Portal
@® Add section
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Review Solicitation

Select
Step 3 Assessment
Case ID

3) Select the application Case ID to open the Assessment case.

NOTE: Columns can be filtered or sorted.
To filter:

* Select the Upside-Down arrow| — |;
* Select the checkbox or type in text to search to select Assessment;
» Select the Apply button.

To Sort:

e Select the Small arrow D or select the title of the column header.

JUSTgrants

CE GRANTS SYSTEM

Home Welcome IntPeerReviewerOJP jgitsint office | OP-0

Peer Review Profile ~ Alerts (0)

~ Title

~ My Worklist

results

CaselD ™ Date Due " Urgency Application Number © Organization © Title Panel Number © Review Status ©

07/25/2021 © 894 Past Due

PROJECT: MCDONALDS Panel 1

Pending-Collab

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1 Pending-CollaborationReview

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1

PRV-28010 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Training

07/29/2021 ©.891 Past Due  GRANTS-

ALDS

Privacy Policy PRV-20006 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Recesis 07/31/2021 © -889 Past Due EY 2022 Collabora m Initiative Program Panel 7
07/31/2021 © -889 Past Due EY 2022 Collaborative Reform Initiative Program Panel 7 Pending-AssessmentInitialReview

07/31/2021 © 889 Past Due GRANT1-1553-4720-3 QP FY 2022 Collabora m Initiative Program Panel 7

07/31/2021 ©.889 Past Due GRANTS-pebd-4441-b28e-2caa8b3730a4 QIR EY 2022 Collaborative Reform Initiative Program Panel 7

07/31/2021 © 889 Past Due  GRANT1-3deb-4955 oP Panel 5

07/31/2021 © 889 Past Due  GRANT1-1b30-4dd3-b366-6 oP EY 2022 Collaborative Reform Initiative Program Panel 5

07/31/2021 © 889 Past Due 50a5-46b7-b184-106! EY 2022 Collabo Panel 5
08/04/2021 © -885 Past Due 4216-8013-87c635cfa fo] EY 2022 Collaborative Reform Initiative Program Panel 8 iew

08/04/2021 © -885 Past Due -4101-b0fe-5df268886021  OJP FY 2022 Collabo m Initiative Program Panel 8
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Review Solicitation

Select Download

Step 4 Application
Button

4) Select the Download Solicitation button in the bottom right
frame.

JUSTgrants

JUSTICE GRANTS SYSTEM

Home Assessment

Peer Review Profile
Application Number ‘GRANTO00802206
Solicitation Title Test
Project Title Test Descriptive Title of Application's Project
Applicant Name JustGrants Test Org26
Case D PRV-45153
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Initial Only Review
Initiz| Review Due Date 10/28/2023
First Accessed By PeerReviewer 10/2372023
Initial Review o Statement of Problem
U2 MONTHS £ DAYE AGO:

Project Design and Implementation

Statement of Problem

Privacy Policy Ssummary
test
Recents
Initial Quantitative Score Weight Submit Assessment
v 50
strength: =
Format - | Font - | size B I Ul @@ xx = BEE| ¥ L w2 A- B

Case details

Last updated by A
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Review Solicitation

Step 5

Select Open File
Option

5) Select Open File option from the box in the upper right of the
screen to open a read-only PDF version of the solicitation.

JUSTgrants

JUSTICE GRANTS SYSTEM

& Home Assessment

Peer Review Profile

Application Number

Solicitation Title

Project Title

Applicant Name

Case D

Collabaration Coordinator
Collaboration Coordinator Email

Peer Review Format

Initizl Review Due Date

First Accessed By PeerReviewer
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Training Resources statement of Problem

Privacy Policy
test
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Format - Font - Size

PENDING-ASSESSMENTINITIALREVIEW

‘GRANTO00802206

Test
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JustGrants Test Org26
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PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
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Initial Only Review
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See more

o Statement of Problem

Project Design and Implementation

Ssummary

Submit Assessment

Case details

Last updated by
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Review Solicitation

Close
Step 6 Solicitation

6) Select the X option on the PDF tab to close the document and
return to the Assessment page.

NOTE: Review all sections of the solicitation to understand the requirements
related to the funding opportunity associated with the assessment. The
solicitation should serve as guidance when providing both quantitative and
qualitative responses in the assessment.

Y Draw v & Read aloud = 4 1 of0 | )| IB Q| @ Blvo & 4

il
T
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Initial Review Overview

What is Peer Review?

Peer Review is a fair, transparent, and objective process
of reviewing competitive discretionary grant applications.

Program Office (PO) leadership uses the results from the
Peer Review process as guidance when selecting
applications for awards.

Why is Peer Review Conducted?

For competitive grants or cooperative agreements, unless
prohibited by federal statute, the federal awarding agency
must design and execute a merit review process for
applications.

When are Peer Reviews Conducted?

Peer reviews are conducted once applications are
received and prior to awards being processed.

Who are Peer Reviewers?

Peer Reviewers are independent subject matter experts
(SMEs) who are qualified by their education, training, and
experience to evaluate grant and cooperative agreement
applications for OJP awards.
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Initial Review Key Concepts

* [f the solicitation is using qualitative scores, the peer
reviewer will only insert comments into the Strength
and Weakness text box in the assessment.

* The peer reviewer must insert at least one strength or
weakness for each criterion.

 Based on the score assigned, both strengths and
weaknesses may need to be documented. However, if
there are no strengths to document, enter “None
noted” in the Strength text box. If there are only
strengths to note, then enter “None noted” in the
Weakness text box.

 Be advised that the quality of written comments is
very important. Peer Reviewers should provide specific
details about why the application did or did not satisfy
the selection criteria.

 Feedback is critical not only to aid DOJ in their funding
decision process, but also to applicants seeking
guidance on how to prepare stronger grant
submissions in the future.

* Press Save to save work frequently.

* Generally, there will be at least five (5) criteria within
an assessment to complete.
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Quantitative Scoring Overview

The following table outlines how scores are defined in
JustGrants. This information should be used only as a
guide on how to evaluate the applications. The
definitions provided in the table should not be used in
lieu of well-written assessment comments that are
specific to each applicant’s proposals.

The scoring breakdown table may be used by Peer
Reviewers as a recommended guide to develop their own
scoring rubric/methodology. Methodology should be
consistent across applications:

10-9 Excellent

eMany major and minor strengths identified; few, if any weaknesses and no major weaknesses. Highest
probability and confidence that the solicitation requirements will be met, with a majority of the
requirements exceeded.

8-7 Good

¢ A significant number of major and minor strengths, no more than a couple minor weaknesses, and no major
weaknesses identified. High probability and confidence that the solicitation requirements will be met, with
some of the requirements exceeded.

6-5 Acceptable

eFew if any major strengths, a few minor strengths, no more than a couple minor weaknesses and no major
weaknesses identified. Acceptable probability that the solicitation requirements will be met.

+
w

Minimally Acceptable

*No major strengths, few if any minor strengths, several minor weaknesses and one or more major
weaknesses identified. Low probability that the solicitation requirements will be met.

2-0 Unacceptable

*No strengths but many minor and major weaknesses identified. Extremely low probability that the
solicitation requirements will be met.
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Quantitative Scoring Key

Concepts

Assess the Application against the Solicitation
Requirements

While reading each application, think about how well the
applicant responded to the key components of the
solicitation. Assess each application against the
solicitation; do not compare applications to one another.

Justify Numerical Scores

Award and deduct points based on the selection criteria in
the Program Announcement and Reviewers’ Checkilist.
Use a consistent scoring methodology for each
application.

Score Applications Consistently

When developing a scoring methodology, establish a
framework for evaluations. Carefully and consistently
apply the scoring methodology equally to all applications.
If a timeline that met all the requirements was worth two
points for one application, it should be worth the same
two points for every application.
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Quantitative Scoring Key

Concepts (cont.)

Take Time to Locate Information in Applications

Although the Program Announcement provides guidance
on where applicants should place required information,
some applicants do not follow the directions. Remember
that applicants are not always experienced grant writers.
Award some points if the required information is found
somewhere in the submission.

Perfect Score

A perfect score of a 10 indicates that the applicant
responded to all requirements. Perfect scores must
include comments that reflect strengths and that details
on how the applicant successfully addressed all
requirements of the selection criterion. Weaknesses
should not be noted.

Poor Score

A score of zero indicates the applicant failed to respond
to any of the requirements for that criterion. Descriptions
must include details about several weaknesses or one
significant problem. For a score of zero for a criterion,
strengths should not be included for that criterion.
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Assessment Page Buttons

Overview

The following buttons appear at the bottom of the
Assessment page.

 Back - Returns the reviewer to the previous page and
saves any edits made to Scores and Strengths and
Weaknesses.

» Close - Takes the reviewer back to My Worklist. A
confirmation screen will appear to allow the reviewer
to save the comments by selecting the Save button
before the page closes. Do not exit without saving.

 Save - Save edits made to Scores, Ratings, and
Strengths and Weaknesses.

* Continue - Takes the reviewer to the next assessment
criterion page and saves edits made to Scores and
Strengths and Weaknesses.

@ Peer Review Profile Recent cor

mmmmmmmm

EEEEEEEEEEE

Information  Audit
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Finish Initial Review

Select Peer
Steps 1-2 Review Portal
Tile

1) Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

2) Select the Peer Review Portal icon.

. M
@ iy EX: | | v -
XN
A MyApp
DOJ Apps
DOJ Apps F
s sacton © @ JUSTgrants
A Notifications @.ﬂls‘rgrams
DiAMD
Peer Review ;
Peer Review Portal
@® Add section
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Finish Initial Review

Open
Step 3 Assessment
Case

3) Select an application Case ID from My Worklist to open an
Assessment case in the Pending-AssessmentinitialReview
status.

NOTE: Columns can be filtered or sorted.
To filter:

* Select the Upside-Down arrow| — |;
* Select the checkbox or type in text to search to select Assessment;
* Select the Apply button.

To Sort:

e Select the Small arrow D or select the title of the column header.

JUSTgrants

CE GRANTS SYSTEM

Home Welcome IntPeerReviewerOJP jgitsint office | OP-0

Peer Review Profile ~ Alerts (0)

~ Title

~ My Worklist

results

CaselD ™ Date Due " Urgency Application Number © Organization © Title Panel Number © Review Status ©

07/25/2021 © 894 Past Due

PROJECT: MCDONALDS Panel 1

Pending-Collab

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1 Pending-CollaborationReview

07/25/2021 © 894 Past Due PROJECT: MCDONALDS Panel 1

PRV-28010 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Training

07/29/2021 ©.891 Past Due  GRANTS-

ALDS

Privacy Policy PRV-20006 07/29/2021 © -891 Past Due PROJECT: MCDONALDS Panel 4

Recesis 07/31/2021 © -889 Past Due EY 2022 Collabora m Initiative Program Panel 7
07/31/2021 © -889 Past Due EY 2022 Collaborative Reform Initiative Program Panel 7 Pending-AssessmentInitialReview

07/31/2021 © 889 Past Due GRANT1-1553-4720-3 QP FY 2022 Collabora m Initiative Program Panel 7

07/31/2021 ©.889 Past Due GRANTS-pebd-4441-b28e-2caa8b3730a4 QIR EY 2022 Collaborative Reform Initiative Program Panel 7

07/31/2021 © 889 Past Due  GRANT1-3deb-4955 oP Panel 5

07/31/2021 © 889 Past Due  GRANT1-1b30-4dd3-b366-6 oP EY 2022 Collaborative Reform Initiative Program Panel 5

07/31/2021 © 889 Past Due 50a5-46b7-b184-106! EY 2022 Collabo Panel 5
08/04/2021 © -885 Past Due 4216-8013-87c635cfa fo] EY 2022 Collaborative Reform Initiative Program Panel 8 iew

08/04/2021 © -885 Past Due -4101-b0fe-5df268886021  OJP FY 2022 Collabo m Initiative Program Panel 8
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Finish Initial Review

Enter Scores
Steps 4-6 and Comments

4) Select each criterion in the right navigation menu. Review the
criterion and solicitation requirements to assist in evaluating the
application.

5) Select a numeric score (O - 10) from the Initial Quantitative
Score dropdown box if using quantitative scoring.

6) Insert strengths and/or weaknesses comments in the Strength
and Weakness text boxes. All numerical scores must be
supported with comments.

NOTE: The criteria will match the criteria outlined in the solicitation. Generally,
there will be at least five (5) criteria within an assessment to complete.

JUSTyrants LN )

Home Assessment

4 Peer Review Profile Initial Review o statement of Problem
DUE IN2 MONTHS 11 DAYS AGO

Project Design and Implementation
Statement of Problem
Summary
test
nitial Quantitative Score Weight ssment

Format Font -|| see -[[2 =B T U||G|[EB||(% |- BRE « L AN A D k= =

The applicant describes the nature and scope of the problem that the program wil address (" Download Application Attachments )

scope of the problem, and documents the effects of the problem on the target population and the larger community

Case details

Last updated by
Recents IntPeerRevieweroJP jgitsint (1m ago)
rEsTEETET Created by
PRvasiE: Queue processor{PanelSetup) (2mo 2g0)
4
Assessment

Recent content () ==

a Font - | sze .| 2= o= X, x* BEG 2 A @ = = =
None noted @

Participants (0)

~ p:,
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Finish Initial Review

Steps 7-9

7)
8)

Select Summary
Option

Select the Summary option from the right navigation menu.

Select one of the ratings from the Initial Qualitative Score drop
down box if using qualitative ratings:

* Highly Recommended,;
* Recommended;
* Not Recommended.

Enter overall strengths and/or weaknesses in the Strength and
Weakness text boxes. Provide a few brief sentences that assess
the quality of the application in its entirety and the applicant’s
chance of being successful in meeting solicitation requirements.

) FeREEn e !ni:i\aj_Rqe\\fiqv o o Statement of Problem
NOTE: Do not copy and paste each individual
—_ criteria comment or every strength and @ summary

Highly Recommended

weakness into the Summary section.

Format

Format

PRV-45231

PRV-45232

PRV-45223

The proposed project appears to have
and cannabis products. The application demonstrates prior applicable werk performed by investigators to start the project. The principal investigator appears to be we

B E®@E ¢ L T H A-

S B I U WBE %X =

n-
been carefully panned and will have significant impact and contribution to the field. The applicant demonstrates knowledge of the state of t in forensic
ell qualified to lead the project.

he art in forensic analyses for canna

Case details

Last updated by

IntPeerRevieweroJP jgitsint (1m ago)
Created by

Queue processor{PanelSetup) (2mo 2g0)

Recent content (0) ==

£

Participants (0)

P:|

[\
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Finish Initial Review

Select Submit

Steps 10-13 Assessment
Option

10) Review the scores and/or ratings.

11) Select the Submit Assessment option from the right navigation
menu.

12) Select the Print function from the Actions drop down menu to
print or save the assessment to the reviewer’s desktop if
satisfied with the assessment.

13) Select the Submit button.

JUSTgrants 2o O
Home Assessment | PENDING ASSESSMENTINITIALREVIEW | 12 \ Actions ~ \
&) PRI I)rjltllaz\l‘lﬂe!:e)vi en o Statement of Problem
NOTE: The assessment cannot be printed or viewed after selecting the Submit
button. If there are errors, a message will display at the top of the page .
showing that a score or text is missing from the Strength or Weakness text
box. Use the menu at the right to navigate to and correct the error.
= Po
|
|
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Finish Initial Review

Steps 14 - 15

Select Submit
Assessment
Option

14) If no errors appear, a message will display at the top of the page

stating, “Thank you for your input.”

15) Select the Close option from the Actions drop down menu to
close the assessment and return to the Assessment page.

Home Assessment

4 Peer Review Profile

‘GRANTO00802206

Test

Test Descriptive Title of Application's Project
JustGrants Test Org26

PRV-45153

PeerRe dminisOAAM@ojp.usdoj.stg_PRV
PeerRe dminisOAAM@ojp.usdojstg
Initial Only
10/28/2023
INITIAL REVIEW
Information Audit
— ApplicationGroupiD AG-137086
Privacy Policy GrantPackagelD A-448490
Recents Sees Total Qualitative Highly Recommended

@)

Statement of Problem

Project Design and Implementation

Summary

Submit Assessment

PRV-25282 pplicatior
ent oad Appl Attachm
ent Case details
o Last updated by
|
| .
— Peer Reviewer | 47




Print Assessment




Print Assessment

Select Print
Step 1 Option

Before submitting the assessment, the Peer Reviewer can print a
hard copy of the assessment or save a soft copy on their computer
for discussion reference during the collaboration session.

1) Select the Print option from the Actions drop down menu.

Home Assessment

PENDING-ASSESSMENTINITIALREVIE ( Actions ~ )
Refresh
@  Peer Review Profile Initial Review o Statement of Pro Print
DUE IN 2 MONTHS 11 DAYS AGO
Close
Project Design and Implementation
Criteria Initial Score Weight Initial Weighted Score
Statement of Problem 10 50 50.00 Summary
Project Design and Implementation 8 50 40.00 )
submit Assessment
Total Initial Score Initial Qualitative Score
hly Recommended
Back ) ( close )
( Download Application Attachments )
INITIAL REVIEW FINAL REVIE (_Download Appl tachments )
Information Audi
1 Resources pplicationGrouplD AG-137086
GrantPackagelD A-448492 Case details
Privacy Policy

Last updated by
IntPeerReviewerOJP gitsint (1m aga)
Created by

Queue processor{PanelSetup) (2mo 2g0)

Recent content (0) ==

&

Participants (0)

Assessment
PRV-45223
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Print Assessment

Select Print

Steps 2-3 Destination

2) Select the Print Destination from the Printer dropdown menu
and set the scale percentage option to 70.

3) Select the Print button.

JUSTgrants = @ &
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narrative andliae a ctaton.
Tot, Layout current attes the
probiem.
90, ;
O Formait - P et e i ht e
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profl () Lendscape
test]  Pages Nane notee.
| le R
In i ®icomments
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) Odd pages only »
Training Resources Al <tre [Elcommensswistory
& ) Even pages only Comment Date Time CommentedBy  Comments
Brivacy oy The - IntPeerReviewerQyP  All numerical scores must be supporied
Toj apg () | eg 13 EHLBEM i with comemenss
fizzmis IntPeer; ver QP Al ol be ted
. — Preetan fimeiag o
Color
They )
att
Color v
yea
Print on both sides I IrtPeerReviewerOJP  All umerical scores must be supported
tsint with comments. iR
We; Print on one side ~
No:
omments
rﬁcamments History M A
e —————
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Print Assessment

Select Save
Steps 4-5 Option

To save a soft copy of the assessment onto a computer, use the
same Print option from the Actions dropdown menu; however, instead
of using the Print Destination option:

4) Select the Save as PDF option from the Printer dropdown menu.

5) Select the Save button.

4 g seoa Asseszment - Work - Microsoft Edge = o X
JUSTyl I °: 0
& Usiice cran O bip " i nrweb/PRAUth /200 IGITS /W78 242427 30t AR IVOGE/ITABTHRE AD 12pyictivity=%A40basaclass nzProcessURLInWindowd Pro; &PrintHarnass = &nzPrimaryPagehlame = el
[}

8 . £Bi LoF3 Ai2LARd LREADY = falcebrntiamec: o S
Home Print ( actions ~ )
std  Total: 3 pages —
@ Peer Review Profile
Te Print
| Save 25 PD 9 |
o mma nes.
Layout
st A
O rortrait
W .
i Landscap
Page:
Om
Odd pages only
en pages only
o e s
1-5,8,11-13 . mentation
Training Resources -
Privacy.
hift+P)
R Sed for perform,
Pr
Te:
I
- (=] (5
o mma s
- Weakness:
v fattachments ) ﬁ
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Print Assessment

Name and Save

Steps 6-8 Assessment

PDF

Select the destination/location for the assessment PDF
document.

Choose a name for the assessment PDF document.

Select the Save button.

JUSTICE GRAN
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Peer Review Profile
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Privacy Policy
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)
3
A
@
"
i

Assessment

PRY-44285

JUSTyl
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5> ForBusinessRe P ]
- 5 I Pictures Alan's Work 12/14/2023 11:08 AM File folder
Custom Office Templates File folder
~ I This PC
My Adobe Captivate Projects File folder
Pages > il Desktop
Remote Assistance Logs File folder
> [ Documents
Snagit File folder
5> L Downloads X
£ FINAL FY 24 Comp Solicitation Template 10-5-23 (1) Adobe Acrobat Docum..
> @ Music 5
£ 0JP Solicitation Initiation Guidance all Templates DRA...  11/16/2023 2:33 PM Adobe Acrobat Docum..
> R Pictures .
£ OIP Solicitation Initiation Guidance all Templates 11/16/2023 3:08 PM Adobe Acrobat Docum.
mentation
> @ Videos
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> % Network
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Weakness: 8
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Collaboration Review




Collaboration Review Overview

Purpose of Collaboration Review

After the initial assessments are finished, Peer Reviewers
on the panel will convene in a collaboration session to
discuss the applications. After the session, each Peer
Reviewer submits their final scores in JustGrants and
finalizes the strengths and weaknesses comments. Not all
solicitations go to collaboration review. The strengths and
weaknesses will be provided to the applicant once awards
are made by OJP.

Collaboration Preparation

The collaboration session is a teleconference or
videoconference meeting where a panel of reviewers (with
a facilitator and appropriate OJP staff) meet to discuss
their ratings of assigned applications.

Scoring matrices, reviewer call tip sheet, and
collaboration session information will be emailed 24-48
hours before the teleconference call.

Peer Reviewers should prepare for the collaboration
session by going over the selection criteria where there
are widely divergent scores. These sections are
highlighted yellow in the scoring matrices.
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Collaboration Review Overview

(cont.)

Peer Reviewers should refresh their memory about their
comments and be prepared to offer solid evidence
(including application page numbers) to support their
scores/comments.

Collaboration Session

After the facilitator discusses housekeeping rules, a
discussion of applications and criteria that have widely
divergent scores will occur. Based on the score threshold
set by OJP for this grant program, all applications may not
require discussion. For applications requiring discussion,
only those criteria areas with widely divergent scores will
be discussed based on the scoring variance guide set by
OJP for this grant program.

If, because of the dialog during the collaboration session,
the review decides to change their scores or comments,
they should make notes and inform the facilitator when
that application is discussed.

NOTE: JustGrants is open for peer reviewers at the
beginning of the collaboration session, but only to access
files or information as needed, not to update their
assessments during the call.
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Complete Final Review

Select

Steps 1-3 Assessment
Case ID

After the collaboration session, the Panel Lead will notify the Peer
Reviewer that JustGrants is available to update final scores and
comments and finalize each assessment.

1) Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

2) Select the Peer Review Portal icon.

3) Select the assessment Case ID of the application in My Worklist.
The assessment will be in Pending - CollaborationReview
status.

JUSTyrants LN )

Home Welcome IntPeerReviewerOJP jgitsint Office 52
@  Peer Review Profile ~ Alerts (0)
~ Title

ult:
CaselD™ Date Due Urgency Application Number Organization Title Panel Number
PRV-1717 04/09/2023 ©-275PastDue  GRANTO0751184 [elL: Demo panel 1
PRV-30002 07/25/2021 ©-898 Past Due  GRANT3-1bd6-466h-0e8b-Sedeadc35c5  OJP PROJECT: MCDONALDS Panel 1
PRV-30003 07/25/2021 ©-898 Past Due  GRA! PROJECT: MCDONALDS Panel 1
PRV-30004 07/25/2021 © -898 Past Due PROJECT: MCDONALDS Panel 1
Lo, PRV-41002 08/10/2021 ©-882 Past Due PROJECT: MCDONALDS Panel 2
Privacy PRV-43001 08/10/2021 © -882 Past Due PROJECT: MCDONALDS Panel 3
Recents Seeall PRV-43005 08/10/2021 ©-8s2PastDue GR PRO) Panel 1
PRV-43006 08/10/2021 © -882 Past Due PROJECT: MCDO 5 Panel 1
PRV-43008 08/10/2021 ©-882PastDue  GRA! PROJECT: MCDONALDS Panel 1
Ejg PRV-43009 08/10/2021 © -882 Past Due PROJECT: MCDONALDS Panel 3

PRV-44285
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Complete Final Review

Select Criteria
Steps 4-5 Link

4) Select the Criteria link from the right navigation menu.

o) Type directly in the Strength and Weakness text boxes to edit the
Summary comments:

* The Initial Quantitative Scores and Comments will be
prepopulated from the initial review.

» Select a different numeric value from the Final Qualitative
Score dropdown menu to edit the Final Quantitative Score.

« Type directly in the Strength and Weakness text boxes to edit
the strength and weakness comments.

JUSTyrants @ @ £ 0
Home Assessment ‘ Actions ‘
e tate -

4 Peer Review Profile

NOTE: A review using only Qualitative Ratings will only
include the strengths and weaknesses for each criterion.

y
PeerReviewAdminisCAAM jgitsint (2y ago)

2021 -
Participants (0) A
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Complete Final Review

Select Summary
Steps 6-7 Link

6) Select the Summary link from the right navigation menu.

7) Type directly in the Strength and Weakness text boxes to edit the
Summary comments.

NOTE: Select the Final Qualitative rating from the dropdown menu if
Qualitative Ratings are being used.

Home Assessment

® 2ustrans ( : ) weo

4 Peer Review Profile Final Review o Statement of Problem
DUE IN & MONTHS AGO
summary
Summary
Initial Qualitative Score
Not Recommended
Final Qualitative Score
Not Recommended
Strength: &=
Format - Font clsze - 22 B I U WM %X @ BERE ¢ L L2l IE S A-D E = = =
oY
Trainin EResources
Privacy
Recent: See al
e
essment
V.22 :
sessment Veakne: &
Vs Format Font S S - E| B IV QB % = EEE « L LA RS A-B £ = = =
es
V-444 -~
Jun
sessment
SETE Participants (0) A
|
|
|
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Complete Final Review

Select Submit

Steps 8 -9 Assessment
Link

8) Select the Submit Assessment link from the right navigation
menu.

* Review scores and/or ratings.

* Navigate to the Criteria section via the right navigation menu
to make changes.

9) Select Submit button.

NOTE: If there are errors, a message will display at the top of the page
indicating a score or text is missing from the Strength or Weakness text box.
Use the menu at the right to navigate to and correct the error.

JUSTyrants LN )

Home Assessment tore -
@ Peer Review Profile Final Review o Statement of Problem
DU IN & MONTHS AGO
Summary
Criteria Weight Initial Score Initial Weighted Score  Final Score Final Weighted Score
Statement of Problem 100 10 100.00 10 100.00 Submit Assessment
Total Initial
100.00
Total Final e U
100.00 ot Recommende:
(' Download Application Attachments )
.C Back )( cle ) (" save
pe
( Download Solicitation
~ INITIAL REVIEW FINAL REVIEW
Information  Audit Case details
Training Resources -
" Last updated by
ApplicationGroup! 4G-106056
Privacy Policy " Pega Email Bot (8mo 250)
SrantPackagel A-271225 Created by
Rec Seeall PeerReviewAd OAAM Jgitsint (2,
Total Qualitative Not Recommended SerReviewAcmInis gisint (2y age)
i
e
Va4
Participants (0) A
|
|
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Complete Final Review

Close

Steps 10-11 Assessment

10) A message displays at the top of the page.

11) Select the Close option from the Actions drop down menu to
close the assessment and return to the Assessment page.

| JUSTgrants o QO

USTICE GRANTS SYSTEM

e Assessment tions )
Refresh
E— Thank you for your input.
Print

Application Number GRANT00751184 @z=z

Solicitation Title Demo

Project Title Organizational Readiness: Formula Template Solicitation Application 1

Applicant Name JGII Test Org26

Case D PRV-17171

Collabaraticn Cocrdinator PeerReviewAdminisOAAM®@ojp.usdaj.stg_PRY

Collaboration Coordinator Email PeerReviewAdminisDAAM®@0]p.usdo].stg

Peer Review Format Collaboration Review

Final Review Due Date 10/30/2023

v N FINAL REVIEW Statement of Problem
Information Audit
—_— Summary
Training R ApplicationGrouplD AG-106056
Privacy Policy. GrantPackagelD A-271225 submit Assessment
Recents Total Qualitative Not Recommended
essment

PRV-45153
Assessment
., Case details

Last updated by

Pega Email Bot (8mo ago)
Created by
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Complete Edits to Change-

Select

Request Application P

Steps 1-3 Case ID

1) Log into JustGrants using the DIAMD home page: https://diamd-
auth.usdoj.gov.

2) Select the Peer Review Portal icon.

3) Select the assessment Case ID of the assessment in My
Worklist. The Assessment will be in Pending - ChangeRequest
status.

NOTE: Select the Upside-Down arrow| |and select the Apply button to filter.

NOTE: Select the Small arrow B or select the title of the column header to
sort.

_J‘US!'gH rants P O

Welcome IntPeerReviewerOJP jgitsint Office | OJP- 0
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Complete Edits to Change-

Request Application

Steps4-5

4) Scroll to the bottom of the screen and check the Comments
History for any directions by the Panel Lead at the bottom of the
screen.

5) Follow the directions for completing the Panel Lead edits to the
Initial Review or Collaboration Review.

* Select a different score or rating from the dropdown to edit
scores and ratings.

« Type directly in the Strength and Weakness text boxes to edit
strengths and weaknesses.

@) Lustrants #: 0

Home Assessment

@ Peer Review Profile Participants ()

®2comments
D/Cumments History
Trai Resources
Comment Date Time Commen ted By Commen ts
Privac
_ Change Request - DY Testing
Recents 3 ac2
Given |am
ess 6/25/2021 9:09 AM PeerReviewadminisOAAM jgitsint when | sel wview butten
= AND nt that is in the pending-ChangeRequestad status
Then or message stating: "This panel cannct move forward due to a change requested
ess assessme
s DY Testing
6/25/2021 8:51 AM IntPeerReviewerQJP jgitsint User Story 174712: 1- System Issue: Peer Review: 'Start Collaboration Review' button is disabled on the Panel case
555! and all Assessment it (PRV) cases have been submitted
-
DY Testing
6/25/2021 8:50 AM IntPeerReviewerQJP jgitsint User Story 174712: 1- System Issue: Peer Review: 'Start Collaboration Review' button is disabled on the Panel case
1= and all Assessment (PRV) cases have been submitted
V-444;
es p —
Close Save
I
I
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Complete Edits to Change-

RequeSt Application Select Submit

Assessment
Steps 6 -9 Link

6) Select the Submit Assessment link from the right navigation
menu.

7) Review the scores and/or ratings.

8) Navigate to the Criteria section via the right navigation menu to
make changes, if necessary.

9) Select the Submit button.

NOTE: If there are errors, a message will display at the top of the page
indicating a score or text is missing from the Strength or Weakness text box.
Use the menu at the right to navigate to and correct the error.

@ JUSTyrants PP
N s TicE cRanTs svsTEw
Home Assessment PENDING CHANGEREQUE ( actions ~ )
% Peer Rey
t

Initia | Review o ement of Problem
. . ok summar Y
Criteria Initial | Score Weight Initial Weighted Score
T Problem submit Assessment
Initial Qualitative Scare
Not Recommended
k
" @
formation i
ApplicationGri
rantPackagelD  A-271227
rainin
| Qualitati ommended
Privacy
ts Seea!
451
+
a4z .
e
Participants (0)
Assessment
PRV-44423
Assessment R
|
|
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Complete Edits to Change-

Request Application Close

A t
Steps 10-11 ssessmen

10) If new errors are found, a message displays at the top of the
page.

11) Select the Close option from the Actions drop down menu to
close the assessment and return to the Assessment page.

Home Assessment

Assigned to manager to fix correspendence problem

4 Peer Review Profile

(19

Application Number ‘GRANTOD0751191
Solicitation Title Demo
Project Title Organizational Readiness: Formula Template Solicitation Application 1
Applicant Name New JustGrants Test Stage Org26
CaselD PRV-17172
Collaboraticn Coordinator PeerReviewAdminisOAAM@ojp.usdoj.stg_PRV
Collaboration Coordinator Email PeerReviewAdminisOAAM®@ojp.usdoj.stg
Peer Review Format Collaboration Review
Initial Review Due Date 06/29/2021
INITIAL REVIEW FINAL REVIEW Statement of Problem

Information Audit

Summary
ApplicationGroupiD AG-106056
GrantPackagelD A-271227 submit Assessment
Recents See 2l Total Qualitative Mot Recommended
essment
45153 ( wiew Application )
essment
V.22
Aszessment
42285
ent
Case details
Last updated by
PeerReviewAdminisOAAM jgitsint (2y ago)
Created by
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Peer Review Glossary (A - C)

Assessment

The work that the reviewer submits for an application; can
either be Initial or Final. A complete assessment generally
includes both scores and narrative for all the solicitation
criteria sections. To navigate to the assessment page for
an application, the reviewer would need to click on the
Case ID PRV-XXXXX in JustGrants.

AOT- Assignment of Task

This contract letter details expectations of the review,
including but not limited to key dates and deliverables,
and invoice/payment information. This contract is sent via
email to each reviewer after the review has begun.

Case ID

The permanent, external identifier of an application’s
assessment in JustGrants denoted by the prefix (PRV-
XXXXX).
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Peer Review Glossary (C)

COIl (Conflict of Interest)

The COIl form that reviewers sign serves to certify that they
do not have a relationship with the organization, or any
individuals associated with an application. Reviewers
must review applications for potential conflicts and submit
their COIl form as proof that the reviewer will not be biased
for or against the applicant. Reviewers are required to
disclose any potential conflicts. The Program Office will
decide whether a conflict exists and if the reviewer will be
allowed to review the application.

Collaboration

For peer review, reaching an actual agreement among
peer reviewers is not essential. Each reviewer must be
given the opportunity to share their initial assessment
and scores as recorded in JustGrants and make
amendments as warranted based on the discussion.
Lasting variances in scores after discussion is acceptable.

Collaboration Session

A teleconference or web meeting where a panel of
reviewers (with a facilitator and appropriate OJP staff)
meet to discuss their ratings of assigned applications.
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Peer Review Glossary (D - N)

DIAMD

Department of Justice’s (DOJ) Digital Identity & Access
Management Directory System (DIAMD). DIAMD is DOJ’s
digital system for managing identity and access to all
grant-related applications and system for the Office of
Justice Programs.

Individual Scoring Matrices

Scoring charts generated for each application that display
each reviewer’s individual scores for every criterion.

JustGrants

JustGrants is the web application and database used by
the Office of Justice Programs for Reviewers to access
and review applications. Peer review will be conducted
electronically through OJP’s Justice Grants System
(JustGrants).

NDA (Non-Disclosure Agreement)

By signing this form, reviewers certify that they will not
discuss their assigned applications outside of their work
on the review panel.
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Peer Review Glossary (O - S)

Overall Scoring Matrices

A scoring chart generated to display each reviewer’s
overall, average score for every application on the panel.

Reviewer Checklist

A document designed to assist the reviewer in evaluating
each application consistently and in accordance with the
solicitation’s selection criteria. The checklist includes
areas where reviewers can add their scores and
comments into sections for strengths and weakness of
each criterion as it relates to the application. When
finished with their evaluation, reviewers can then copy
and paste their comments from the checklist directly into
JustGrants.

Solicitation

The grant announcement posted by the Program Office for
applicants to apply for grant funds. Most OJP solicitations

are posted on Grants.gov. The solicitation is also included

as an attachment in emails from the Panel Lead.
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