Entering Match Amount Entity Users

in a Budget

‘ Purpose of Budget Summary Matching

The budget summary is the only section of the web-based
budget form where applicants enter the breakdown of total
project costs across any requested federal funding, match,
or program income. Check the solicitation for any match
requirements.

At the end of the budget, total project costs are calculated
automatically as the sum of all line items in all categories in
the consolidated category summary. Ensure that total
project costs entered across categories anticipate and
include any federal funding, match, and program income.

For more information regarding the budget section in the
application, refer to the Application Submission Job Aid
Reference Guide.
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Entering Match Amount Entity Users

in a Budget (cont.)

What to Expect in This Guide

This guide will provide step-by-step instructions for entering
match amounts in the budget for the following applicant

groups:
. COPS
. OVW

. OJP -- Multi-year consolidated category summary

Additionally, this guide contains a troubleshooting section.
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Entity Users

Entering Match Amount in |
a Budget: Budget Detail Comparlson

Within the consolidated category summary, you will indicate
the portion or percentage of the total project costs being
requested as federal funding, match, and program income.

In order to submit the application, the following must be
true:

Match Amount Program
+ Income Amount

percentage

Federal Funds Total Project

percentage percentage

Costs (100%)

The budget summary totals must be identical to the
information entered in the Standard Applicant Information
section of the application to be able to successfully submit
the application. If the numbers do not align, an error
message will be displayed on the budget summary pate
with further instructions on how to correct the discrepancy.

Standard Applicant Information Equals Budget Summary

Total Estimated Funding = Total Project Costs

Federal Estimated Funding (Federal
share)

Applicant Estimated Funding (Non-
federal share)

= Federal Funds

= Match Amount

Program Income
Amount

Program Income Estimated Funding =
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Entity Users

JUSTgrants

JUSTICE GRANTS SYSTENM

Entering Match Amount in
a Budget - COPS only

f0 @

@ Home Grant Package ( 00748976 ) (D oue March 19, 2021 12:12:00 PM EDT (actons~ ) (pmd ) O

@ Entity Profile

2% Entity Users Solicitation Instructions

Budget Category Total Cost
] Entity D t
[ Entity Documents Swom Offcer Positions $0.00 > Standard Applicant Information
Applications Civilian or Non-Sworn Personnel 50.00 Proposal Abstract
& Woniorng Note: Some COPS solicitations =
Equipment . $0.00
fia Federal Forms have automatically calculated
Supplies 50.00
match percentage costs. oo
Procurement Contracts 50.00
Privacy Policy
Other Costs $0.00
Recents Seell
Indirect Costs $0.00
Grant Package
A110448 Total Project Costs $0.00
Federal Funds 50.00 100.00% o
Grant Package v/ Indirect Costs
Grant Package Budget / Financial Attachments
210490 Program income 5000 0.00% MOUs and Other Supportive Documents
Additi ents
Qrant Package > Disclo
Froem Budget Detail Summary View o
CHP Crime and Fiscal Data E'ff'“et Cateaorv

( Back )

For COPS Office applications, review the total project cost in the
summary.

1) Enter the match portion of the total project cost breakdown, if
requested or required. The federal funds portion will
automatically recalculate to not exceed 100% of total project
costs.

2) Enter the projected program income of the total project cost
breakdown, if requested or required. The federal funds portion
will automatically recalculate to not exceed 100% of total
project costs.

Note: Verify values entered correspond with the values entered in the
Standard Applicant Information (see chart on page 3 of this guide for

more information).
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Entity Users

JUSTgrants

JUSTICE GRANTS SYSTENM

Budget Summary
OVW only

E) JUSKrants i

| Home Grant Package ( 00753480 ) EEEIEEIG () oue May 7, 2021 12:35.00 PM EDT (acons~ ) (( pom& ) [
5 Entity Profile
Solicitation Instructions
Entity Users Budget Category Total
] Entity Documents Personnel $0.00
: Applications Fringe Benefits $0.00
Travel $50,000.00
Monitoring Per
Equipment $0.00 Fringe Benefits

i Federal Forms
= Supplies $0.00

Equipment
Construction $0.00 Suppli
SubAwards $50,000.00 Construction
Privacy Policy A
Procurement Contracts $0.00 L
cents Seeall Procurement Contracts
Ofther Costs i Other Costs
Grant Package
s Total Direct Costs $100,000.00 Indirect Costs
Indirect Costs 50.00 Consolidated Category Summary
Grant Package Budget / Financial Attachments @
A-110442 Total Project Costs $100,000.00 sl

Additional Application Components

Federal Funds: $100.000.00 100.00% >
Grant Package
110430 Other
IMatch Amount. 0.00%
Centify and Submit
Grant Package ey
A-110439

2 Recent followers (0)

CHP Crime and Fiscal Data —— i .

For OVW, review the total project cost in the summary screen.

1. Enter the match portion of the total project cost breakdown, if
requested or required. The federal funds portion will automatically
recalculate to not exceed 100% of total project costs.

2. Enter the projected program income of the total project cost
breakdown, if requested or required. The federal funds portion will
automatically recalculate to not exceed 100% of total project costs.

Note: Verify values entered correspond with values entered in the
Standard Applicant Information (see chart on page 3 of this guide
for more information).
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Entity Users

JUSTgrants

JUSTICE GRANTS SYSTENM

Entering Match Amount in
a Budget Category - OJP only

nnnnnnnnnnnnnnnnnnn

nnnnnnnnnn

1) When entering budget line items in an OJP application, it is now
possible to enter a match amount per line item. The match
amounts are totaled and appear in the Budget Totals of the Total
Cost Summary section in the Consolidated Budget Summary.
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Entity Users

JUSTgrants

JUSTICE GRANTS SYSTENM

Entering Match Amount in
a Budget - OJP only

Typical

R ~ ¥ h Budget Totals
Total Percentage
Supplies %0 $0 $0
Total Project Cost $125.951
Construction S0 30 30 "\
(2 Federal Funds $125.824 fi 99.90%
=

SubAwards 50 0 0 Non-Federal Amount $127 0.10%

Match Amount 5127 A\ 0.10%
Procurement 30 $0 30
Contracts Program Income 5 0.00%
Other Costs s0 $0 $0

. Please note: After completing this budget detail summary, please confirm that the following final
Total Direct Costs 567,876 $58,075 $125,951 wvalues entered in this section are identical to those entered in the corresponding estimated cost
section of the Standard Applicant Information. Specifically, the following must be equivalent. If they
are not, you will not be able to submit this application until they are updated to be equivalent.
Indirect Costs s0 $0 $0
1 Standard Applicant Information Equals Budget Summary
) Total Estimated Funding = Total Project Costs
Total Project 367,876 $58,075 $125,951 -
Costs Federal Estimated Funding (federal share) = Federal Funds
Applicant Estimated Funding (non-federal share) = Match Amount
Program Income Estimated Funding = Program Income Amount

Federal 367.796 $58.028 $125.824

1) When reviewing the typical multi-year consolidated budget for
OJP, first review the total project cost summary.

2) In the Budget Totals section, the Federal and Non-Federal
breakout will automatically calculate based on the itemized
entries. The user must identify what portion, if any, of the Non-
Federal is Program Income by entering a value in that field. The
default is that all Non-Federal is attributable to Match. When
entering a value for Program Income, the Match portion will
automatically recalculate to not exceed 100% of Non-Federal
costs.
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Entity Users

Verify Match Amount Totals -
OJP only (cont.)

JUSTICE GRANTS SYSTENM

Typical

Please note: After completing this budget detail summary, please confirm that the following final
values entered in this section are identical to those entered in the corresponding estimatad cost
section of the Standard Applicant Information. Specifically, the following must be equivalent. If they
are not, you will not be able to submit this application until they are updated to be equivalent.

Standard Applicant Information Equals Budget Summary
Total Estimated Funding = Total Project Costs
Federal Estimated Funding (federal share) = Federal Funds
Applicant Estimated Funding (non-federal share) = Match Amount
Program Income Estimated Funding = Program Income Amount

3) Verify the budget total values correspond with values entered in
the Standard Applicant Information section. If the value(s) do
not align, an error icon will display next to the value(s) with the
discrepancy. By hovering over the error icon, a message will
display. Click on that message for further instructions and
option to update the Standard Application Information section
with the Budget Totals values.
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Entity Users

&Y JUSTyrants

JUSTICE GRANTS SYSTENM

Entering Match Amount in
a Budget - OJP only (cont.)

Y JUSTyrants PP

USTICE GRAN YSTEM

{1 Home Grant Package | 00777244 ) (7)Due August 29, 2023 12:33:00 PM EDT (Acﬂnns V>
& Entity Profile p
% Entily Users Federal S000 5000 JohnElectronicBusinessPoc Doe
Entity Administrator
Entity Document
iy Bocuments Non-Federal  50.00 s0.00

justgrants024. applicationsubmitter
o joitsext a|

R T Application Submitter
Monitoring
Budget Totals
fi Federal Forms Tﬂl Percentage
[] Training Resources Total Project Cost 0.00
Federal Funds ' J—
Nen-Federal Amount « Resulis: The values in the Budget Summary and
Standard Applicant Information sections are not
Match Amount . consistent. Click for more details
Program Income: 5 _
s ™y
P Boli (B )

1) If there is a mismatch between the Budget Category Summary
and the Standard Application Information totals, a red triangle
indicator appears in the Budget Totals section of the Budget
Category Summary screen.

2) Hover over the red triangle to read instructions on how to
resolve the discrepancy.
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Update Standard Applicant
Information Totals

Entity Users

Privacy Policy

3)

4)

JU§!'g ants Lo 0

ummary and Standard Application Info i >

Budget Summary Standard Applicant Information

Total Proj
Federal Funds 0.00 10000
M. 00
Program Income A
‘Would you like to update the Standard Applicant Information section witSthe vans from 8 Buly

In the window, enter updated information to change the totals
in the Standard Applicant Information screen.

Select Yes to make the updates.
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Entity Users

Budget Summary Matching
Troubleshooting

The following error message appears when submitting this application: A

» Faderal Estimated Funding:
Tha: Fedural Estimabed Funding (Federal Shar) in the Standard Applicant Infarmation screen does nod match the Federal Funds in the Consolidated Category Summary
SLTBEN

+ Total Estimated Funding:
T Tatal Estimated Funding in the Standard Applicant Information scréen does nof equal the Total Project Cest from the Consolidated Category Summary creen

Consolidated Category Summary

1 |
1 |
1 |
1 |
1 |
| |
1 |
1 |
1 |
| Budget Totals 1
1 |
1 Total Percentage 1
1 |
1 Total Project Cost $125,951 1
1 |
1 Federal Funds 5125824 f} 99.90% 1
1 |
1 Non-Federal Amount 5127 0.10% 1
| |
: Iatch Amount 5127 & 0.10% :
1 |
" Program Income 5 0.00% I
1 |
| |

Why can’t | submit this application?

Because the federal funding + match exceed 100% and therefore exceed
the total project costs.

How do I fix it?

The application should automatically recalculate the amounts to equal
100%. If this is not the case, the applicant should either reduce the
amount of federal funding requested to 75% of the total project costs
OR add additional costs in the total project costs so the percentage of
requested federal funds + the percentage of requested match = 100%.
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Entity Users

Budget Summary Matching ) JuSTirants
Troubleshooting (cont.)

The following error message appears when submitting this application: A

» Faderal Estimated Funding:
Thi: Fidieral Estimatid Funding (Federal Shari) in the Standard Applicant Informatian sereen does rioed mateh thi: Fediral Funds in the Consolidated Catigory Summary
ko]
+ Total Estimated Funding:
The Total Estimabed Funding in the Standard Applicant Information screen does ot equal the Total Project Cost from e Consolidated Category Summary scréen

Standard Applicant Information

Froject Title Proposed Praject Starl Date Proposed Project End Date
Dunya's CTAS Apr_22_21 4/22/2021 12/31/2023
Federal Estimated Funding (Federal Share) Applicant Estimated Funding (Non-Federal Share)

ngrzm Income Estimated FL.II'IIIII'Ig
245752.00 61438.00 500

Tolal Estimated Funding

1
|
|
|
|
|
|
|
|
|
|
|
|
|
|
327669.25 :
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|

Consolidated Category Summary

Budget Totals
Total Percentage

Total Project Cost $125.951
Federal Funds $125.824 4} 99.90%
Non-Federal Amount 2127 0.10%

Match Amount 5127 & 0.10%

Program Income g 0.00%

__________ o

Why can’t | submit this application?

Because the federal funding, match, and project costs are not the same
values as those entered in the federal share, non-federal share, and total
estimated funding in the Standard Applicant Information.

How do | fix it?

Adjust the standard applicant information or consolidated category
summary to match one another (see chart on page 3 of this guide).
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Entity Users

Budget Summary Matching
Additional Troubleshooting

Additional Troubleshooting Tips

For OJP applicants: If you are having trouble copying from
year-to-year, add the years without copying the data and
input the line items.

e Feiw ety

If values are not being saved, select continue instead of
save. Selecting continue saves the information on the page
being navigating from and takes the user to the next

section.
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